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What is this slide deck?

These slides offer a visual reference and step-

through guide for the Wisconsin Historical Society 

Digital Collections system. 
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Table of Contents

How to:

- Search

- View Assets
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Search



Search

This is the landing page: 

explore.wishistory.org/

From here, the Public can 

search/advanced search 
and browse collections.

Staff or users without 
accounts will encounter an 

error.
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Search

This brings the user to a search results page that 

shows assets based on the user’s permissions.
Typing in the search box will cause a list of terms to appear. 

These can be selected or the user can hit enter.❶ ❷

❶
❷ search results page
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Search

Alternatively, the user can click the Advanced Search 

text under the search bar.

This brings up the Advanced Search window, where a 

number of complex search conditions can be set.

❶

❷

❶

❷
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Search

1. The bottom of the Advanced 

Search window presents the 
ability to search specific fields 
with Boolean logic.

2. All available fields are in the 
dropdown immediately below 

Additional conditions.

3. Various logical condition 
options are available depending 
on field type.

4. AND/OR can be used here to 

combine fields.

❷

❸

❶

❹

❷ ❸

❹
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Search

1. New searches can be 

performed using the search 
bar.

2. Advanced Search option is 
available (same as homepage).

3. Filter Categories can be 
opened or collapsed. Available 

filter options are determined 
based on assets retrieved.

4. Assets are retrieved by search 
terms according to permissions.

❷

❸

❶

❹

❷
❶

❹

❸
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Search

1. Clicking the name of a 

Filter in a group (ex: 
Compound Objects) 
will uncheck the other 

filters in that group

2. If Search Results seem 

too limited or incorrect, 
Filters can be cleared 

by clicking the Applied 
Filters dropdown and 
‘X’-ing unwanted filters 

or the “Clear All” 
button.

❷

❶

❷

❶
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View & Sort allow users to customize how search 

results are displayed. 

View & Sort options are set for each individual 

user. Settings will not be retained between 
sessions.

Search

❶

❶

❷

❷
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View Assets



Asset View 

Clicking an Asset in search results opens 

the Asset Overview.  

From here, users can:

• Review metadata

• Click linked metadata to search for 
other assets

• Zoom in on the image or play media

• Get a direct link to the asset

• Create a printable PDF

• Download, or request access to a file

Only fields that contain values will be 

displayed.
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Asset View 

Description of the item

Other information about the item, such as 
Date, Author, etc.

Click here to Zoom in on an image
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❷

❸

❶

❶

❷

❸



Asset View
If present, additional metadata can be seen 

by scrolling down. Of Particular interest are 
the Subjects, Dates and  (for internal staff) 
Visibility Class, which indicates permissions 

attached to an asset.
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Asset View

On the Asset Overview tab:

Click on Share to create a 
printable version of selected 

assets.

Click on Get Link to retrieve 

a direct link to this item.

Click on Request Access to 
pop open a form to send an 
email. The form can be 

edited to provide more 
information.

❶

❷

❶

❶

❷

❸

❸

❸

share

get link request access

❷
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Asset View 
Different asset types utilize contextually appropriate viewers that allow the user 

to engage with the materials. Images (previous slide) and Maps use the same 
viewer. Compound objects such as Books will be viewable in a Book Reader.

Video Audio recording with caption track Compound object (scanned book pages)
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