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State Archives Transfer Form
Instructions:  

Paper Records
· Pack boxes so that all records are covered by the same record disposition authorization (RDA).
· Pack boxes so that all records have the same disposition date.
· Include any index created by the agency.

Electronic Records

· Before transferring electronic records, contact staff (608-261-1037) to discuss the preferred transfer method.

· Include the number of files and the total size of the record series in the description field.
· Attach (or send by email) any file manifest generated by the Department.
	Name:     
	Phone:     
	Date:

	Agency Code:    
	Agency Name:     
	Division Name:     
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	Wisconsin Historical Society Use Only

	Date Received
	Accession Number


Send 1 copy of this form, along with records to Jacob Riehl (address below) or email jacob.riehl@wisconsinhistory.org.  Call 608-261-1037 with questions.
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